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Login procedure: AGOV

AGOV'is the nationwide go- This step-by-step guide explains how to obtain access to
vernment login for the Swiss . .
Confederation, cantons, and ELIC as an authorized signatory of your company

municipalities. It provides se-
cure, passwordless authenti-
cation and replaces CH-Login. To use ELIC, the following requirements must be met:

D You have an AGOV login
Your personal AGOV login serves as your key to EasyGov

D Your company is connected to EasyGov
Only companies connected to EasyGov can use the tools provided free of charge
on the platform.

If these two requirements are met, you can already use ELIC. Information on how to
access ELIC can be found in the section How do I access ELIC? on page 8 of this
guide.

If you do not want to use ELIC yourself but would like to appoint an ELIC admi-
nistrator who will use ELIC on behalf of your company, please refer to the sup-
plementary document EasyGov: user management.

What is ELIC?

ELIC is the electronic licensing system for dual-use goods, special military goods, and
war material.



Information for CH-Login
users

If you already have a CH-Log-
in and wish to switch to
AGOV: During registration,
AGOV will ask whether you
have an existing CH-Login
and which email address it is
registered to. If you are alrea-
dy using EasyGov with CH-
Login, your permissions will
be transferred automatically,
even if you use a different
email address for AGOV.

A detailed guide on how to
migrate from CH-Login to
AGOV is available = here.

Why do | need an AGOV login?

ELIC is available through the EasyGov e-government plat-
form. To sign in to EasyGov, you need a personal AGOV log-
in.

You can find all important information about AGOV at:
- www.agov.admin.ch

AGOV is the nationwide government login and can be used for applications provided by
the Confederation, cantons, and municipalities, including as a key to EasyGov. AGOV
replaces the previously used CH-Login.

D AGOV login already available
If you already have a personal AGOV login, you can use it to sign in to EasyGov.
Please note that an AGOV login is always linked to a private individual. It is not
possible to create a corporate AGOV login.

[3(| No AGOV login available
If you do not yet have an AGOV login, you must register once. Visit: www.
me.agov.admin.ch and click Register now!
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You will then be guided through the registration process. You will need a valid email
address and a smartphone with iOS 12 or Android 6 or later. Once you have completed
the registration process, you can sign in to EasyGov using your new AGOV login.

If you need support during registration, further information is available =» here.


https://www.agov.admin.ch/en
https://auth.agov.admin.ch/SAML2/SSO/?language=en
https://auth.agov.admin.ch/SAML2/SSO/?language=en
https://help.agov.ch/index.php?c=register&.&l=en
https://help.eiam.admin.ch/index.php?c=upgradech2a&l=en

Go to www.easygov.swiss
and sign in using your AGOV
login.

How do | connect my company to Easy-
Gov?

To use ELIC, your company must be connected to EasyGov.

EasyGov is available at:
- WWW.easygoV.sWiss

EasyGov is the official e-government platform for Swiss companies. The free service all-
ows users to complete various administrative procedures and government processes on-
line. A range of tools, including ELIC, are provided through EasyGov. To use these tools,
your company must first be connected to EasyGov.

|:| Company already connected to EasyGov
If your company is already connected to EasyGov, you can start using ELIC im-
mediately. Please refer to the section Starting ELIC on page 7 of this guide. If
you would like to assign ELIC access rights to another person, please refer to
the supplementary document EasyGov: User Management. All related docu-
ments can be found at - elic.easygov.swiss

g Company not yet connected to EasyGov
If your company is not yet connected to EasyGov, the connection must be set up
once. Please note that the entire process of connecting a company can take up to
30 days. This is due to the high data protection standards maintained by EasyGov.
The following steps explain how to connect your company to EasyGov.

E Menu easygo‘l English ~ U

The online counter for businesses

EasyGov makes the administrative tasks simple, fast and efficient. This secure and reliable platform
allows companies to electronically process authorization, application and reporting procedures in a

single location. EasyGov relieves and saves costs - for both companies and the authorities.

Learn more



https://www.easygov.swiss/easygov/#/
https://elic.easygov.swiss/en/
https://www.easygov.swiss/easygov/#/

Once signed in, you will be taken
to your dashboard. To connect
your company to EasyGoy, click
Add company or private indi-
vidual.

On the next screen, select the
option company.

On the following screen, select
already existing company un-
less you are founding a new com-

pany.

=wenu easyg oV Myhcesurt | Logout tatih -

Cockpit

Hello, Sarah Example!
strative pracesses for the companies and private individuals you have

to your EasyGow cockpit. Here you hiave an overview of the status of the adminis

My customer accounts

(&) Add company or private individual

| [£3) Fuurview | 1= List View

m My Account Log out English = U

="~  easygoV

Cockpit > Configuration

Hello, Sarah Example!

Please carnplete the fallawing mformation

@ | would like 1o make wse of government services Tor a company in Switzerland or abroad (or
assoaiatian, foundation, person who is registered 3z calf-employed, etc) or sstup 3
company based in Switzerland

() 1wl e to e government services 03 3 private individual

For example. 1o T persons employed in a private household

(D IF wou want to use EasyGov as o trustee an behalf of your clients, link to your clisnts’
BCCOUNLS
As a trustes, youl can create private individusis and companies for your clients. Further

Please complete the following information

@ | would like to link an already existing company (or association, foundation. person who is

registered as self-employed etc.)

O | would like to set up a new company based in Switzerland.
Please note that you must provide a (provisional) company name.




On the following screen, select
the appropriate option depending
on whether your company's regis-
tered office is located in Switzer-
land or abroad.

Enter your company name or
Company Identification Number
(UID) in the search field provided
and click Search. The Company
|dentification Number (UID) can
be found on the website of
Swiss Federal Statistical Of-
fice.

Pleagse complete the follow ng nfarmation.
The registered offics of the company is

@) in Switzerland
Lirk an exsting company to your EasyGow account if it has already been entered in the
B registe

() abroad

Link an existing company to your EasyGow account. If this has not vet been entered in

ard has an active LD

e |\ registen you can get a UID through EasyGoy
@ ELVEFTA procedure: Foreig with fiscal
representation in Switzerland

The address fram the UID register will be used for the notifcation procedura
The address determines whether you can register the start of 5 job. 2
secandment o registration for self-employed sendce providers.

Theretare, you will need ta 3pply for a new UID with the cuerseas address if
il ‘Wwish ta use the registration procedure a5 a foreign companmy for example
for & secondrment or to register as a self-employed service provides.

RCTTN ()

Search for an existing company

Please enter the name or UID of the company you are looking for in the input field and click “Search”. Then EasyGov will search for the company in the UID

register.
The search result will be displayed below. By clicking "“Connect” you will be guided through the necessary steps to connect the selected company with your user

account

I Enter the company name or UID



https://www.uid.admin.ch/Search.aspx?lang=en
https://www.uid.admin.ch/Search.aspx?lang=en
https://www.uid.admin.ch/Search.aspx?lang=en

Search for your company in the
Search results section and click
Connect.

You will then be informed that
EasyGov will send an authoriza-
tion request form to your com-
pany's registered address and
that access to the company ac-
count will be granted once the
signed form has been returned.
Click Confirm to initiate the
process.

Search for an existing company

Please enter the name or UID of the company you are looking for in the input field and click “Search”. Then EasyGov will search for the company in the UID
register.

The search result will be displayed below. By clicking “Connect" you will be guided through the necessary steps to connect the selected company with your user
account.

Search results

The search result only contains the first 30 entries that match your request. Please refine your criteria or search by the company identification number (UID) in

order to obtain more precise results

Bern

Genéve
Aktiengesellschaft Aktiengesellschaft
UID: CHE-123.456.789 UID: CHE-123.456.789

Kaltacker

Gesellschaft mit beschrankter Haftung
(GmbH)

UID: CHE-123.456.789

Search for an existing company

Please enter the name or UID of the company you are looking for in the input field and click *Search”. Then EasyGov will search for the company in the UID
register.
The search result will be displayed below. By clicking "“Connect” you will be guided through the necessary steps to connect the selected company with your user
account

Search results

The search result only contains the first 30 entries that match your request. Please refine your criteria or search by the company identification number (UID) in

order to obtain more precise results

FIRM Firma GmbH
Bern

Geneve

Aktiengesellschaft Gesellschaft mit beschrankter Haftung

UID: CHE-123.456.789 ] UID: CHE-139.687.336

Firimat AG = Alternatively, you can request access directly from the company. EasyGov
t

Kaltacker will send an onboarding request to this effect to the company's domicile

Gesellschaft mit beschrankter Haftung address. Once the signed request has been returned, EasyGov will activate

(GmbH) access to the company for you and inform you by email. The process may

UID: CHE-123.456.789 take up to 90 days. Please confirm that you would like to generate the

onboarding request now.

If a message appears stating that the company is already connected to EasyGov,
please refer to the supplementary document: EasyGov: clarifying connection

status.




After confirmation, the authori-
zation request form will be sent
by post to your company's re-
gistered address within approxi-
mately five working days. Com-
plete the required information
on the reverse side of the aut-
horization form. If, according to
your entry in the swiss commer-
cial register, you have joint sig-
nature authority, a second aut-
horized signatory must also sign
the authorization form.

If you are unsure whether you
have joint or sole signature au-
thority, please verify your com-
mercial register entry at wwwv.
zefix.ch.

€ASYGOV caycorswiss— e ore-senaer o nrennen

Mustergasse 25
1234 Musterstadt

Bern, 15. Dezember 2023

Vollmacht fiir EasyGov.swiss - zu Ihrer Sicherheit

‘Sehr geehrie Damen und Herren

t Hans Muster (hans.

winschen Ihnen erfolgreiche Geschafte.

[ 11T/ [0 S —

Vollmacht fiir EasyGov.swiss
Antrags-ID: 200q340a-<7e5-4610-91bc-89261 TeSiar2

Bevollméchigte Personen kiinnen fur Ihr Unternehmen auf EasyGov.swiss Bewiligungs-, Antrags-
und Meldeverfahren elekironisch abwickeln.

a. Bevoliméchtigte Person

e
Hors
e
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b, Vllmachgeber

Fimennane Fmeo

oo e 3450709

Svassormmer Mustrgasse 25

pizion 1254 Muserset

c. Bestatigung der Vollmacht
Hiermit bevollméichtigen wir Hans Muster iber EasyGov fur unser Unternehmen Bewilligungs-, Antrags-
und Meldeverfahren elekironisch abzuwickeln.

biten irSi,
gemiiss

o =

Errr= Trioset

oo Vormame, Nare (Bockschan)

Errr B

Falls dor Volmachisantrag missbrauchich erogt, kontakteren Siebite
den Servio-Dosk von EasyGov.sis 8 467 1122,

“Bito dose Angabon volstandy erasson.

Once you have signed the authorization form, return it using the enclosed reply envelo-
pe to:

Data Entry Service Center FSO
EasyGov.swiss

P.O.

Box 950

8901 Urdorf

Once the authorization request has been reviewed and approved, you will receive an
email from EasyGov confirming that the individuals responsible for your company have
approved your request for full access to your company account via EasyGov. After recei-
ving this email, you can sign in to EasyGov with your AGOV login and start using ELIC.
You can find out what you need to keep in mind in the section How do | access ELIC?


https://www.zefix.ch/en/search/entity/welcome
https://www.zefix.ch/en/search/entity/welcome

To access ELIC, sign in to Easy-
Gov at www.easygov.swiss
using your AGOV login.

You will automatically be redi-
rected to your dashboard. From
there, you have two options to
access ELIC:

- Click Menu in the upper-left
corner of the screen

+ Click New process

How do | access ELIC?

You can access ELIC through the EasyGov e-government plat-

form. The prerequisite is that your company is connected to Ea-

syGov and that you hold an authorization granting access to

your company account. Further information can be found in the

section How do | connect my company to EasyGov?

The following section explains how to access ELIC and what you need to know about

your first steps with the application.

can

=~ easygoV

‘The online counter for businesses

EasyGov makes the administrative tasks simple, fast and efficient. This secure and reliable platform
allows companies to electronically process authorization, application and reporting procedures ina
single location. EasyGov relieves and saves costs - for both companies and the authorities.

Learn more

= Menu easyg O\, Cockpit My Account Log out English = 0

Cockpit

Hello, Sarah Example!

Welcome to your EasyGov cockpit. Here you have an overview of the status of the administrative processes for the companies and private individuals you have
added

My customer accounts

@ Add company or private individual

Company
Zirich ZH, Corporation (Ltd)

There are no open government services for this customer account yet.
To use a government service, please click on "New process”

(®) New process



https://www.easygov.swiss/easygov/#/

Depending on whether you
clicked Menu or New process,
a navigation panel will open on
the left-hand side or a list will
expand underneath New pro-
cess. In both cases, the same
options are available. To access
ELIC, click Industrial goods
and war material.

On the ELIC (e-licensing) Over-
view page, you will find an
overview of the main functiona-
lities and can start the applica-
tion by clicking Start.

You are now in ELIC. The screen-
shot shown on the right side
illustrates the ELIC start screen as
it appears the first time you open
the application. Complete the
required fields and confirm the
information.

= Menu

Report positions and
redundancies

Reports and permits under
the law on foreign nationals
rmit

Federal Supervisory Board

easygoV

- for both companies

Leam more |

Cockpit

EasyGov

General information
News
Media information

Information for auth:

The online desk for

orities

companies

Functions

Set up a company
Commercial Register

Tax

Social insurances

Debt enforcement proceedings
Support with financing

Protection rights {/IP)

Waorking conditions

Report positions and redundancies

Reports and permits under the law on
foreign nationals

Swiss Transparency Register

Federal Supervisory Board for Foundati
Change of address

Company closure

Private recruitment and staff leasing

2024 All rights reserved. EasyGov is a registered trademark of the State Secretariat for

== Menu

easygoV
Cockpit > Company > Industrial goods and war materiel

ELIC (e-licensing)

With ELIC, you can

« Apply electronically for permits under the Goods Control Act and War Materiel Act

s Track the processing of your applications and communicate with the competent authorities

« Collect your permits

My Account

Log out

English~ c

Elic

easygoV

@ HansMuster DE FR IT EN

New user of company - User details

Please fill in the missing or incorrect informations completely.
Contact person (user)
Usemame (without "@") 12345678-CHE 123456789

Firstname / Last name Sara / Example

Sex* QO male O Female
Date of birth* tt.mm_jjjj

Personal informations in AGOV

Contact information

uID CHE-123.456.789
Company Company
Addition to address




Review and approve the applica-
tion.

For new customers: Please fill
out the signature form you recei-
ved and send it, along with the
required attachments, to the
SECO address provided so that
your access can be confirmed.

For existing customers: Re-
fresh the page to open ELIC.

10

| hereby confirm that | am authorized to access Elic and that the information provided (including the ICP proof for legal entities) is complete and
correct.

| confirm the request*

Completion A,

Generate new user account - End

One final step is required to verify your identity

To complete the identification process, the signature form must be signed and sent to SECO by post or scanned and sent by e-mail to
info_elic@seco.admin.ch together with a copy of your passport or ID card. The user account will only be activated after the identification process has
been completed. For legal entities, the ICP proof must also be completed (it is attached to the signature form).

SECO address: Export controls
Holzikofenweg 36
CH-3003 Bern
Switzerland

Signature form -

@ Your user account was created successfully.

Before you can manage cases, your account must be reviewed by SECO. Once your account has been confirmed, your username and a one-time
password will be sent to you by post

or

2-in.admin.ch/7prc

0 Schweizerische Eidgenossenschaft Elic
Confédération suisse easygoV

Confederazione svizzera
Confederaziun svizra

@ Sarah Example DE FR IT EN

Generate new user account - End

@ Your user account was created successfully.
The user account ' 1234567-CHE123456789" for 'Company' was created successfully. This account is active.




